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Devon Football League


TREASURER
Overall

· Oversee the financial affairs of the organisation and ensure they are within  League, Devon CFA & Football Association Rules.

· Ensure proper records are kept and that effective financial procedures are in place.
· Monitor and report on the League’s financial position.
· Oversee the production of necessary financial reports/returns, accounts and audits.

Specifically

· Liaise with committee members, Clubs & DCFA to ensure the financial viability of the organisation.

· Make fellow committee members aware of their financial obligations and take a lead in interpreting financial data to them.
· Regularly report on the financial position at committee meetings (balance sheet, cash flow, sponsorship performance etc).

· Ensure proper records are kept and that effective financial procedures and controls are in place, ie:
· Cheque signatories

· Purchasing limits

· Pay invoices received in a timely manner.
· Provide a Float for Cup games manned by League Management Committee. Collect monies collected at the end of the Game.
· Travel claims & payments.
· Report to League Secretary on any payments received after Fines issued.

· Report to League Player Registration Officer on any receipts received.
· Liaise with independent examiner & submit each Year to AGM the Annual Accounts.
· Undertake bookkeeping duties and ensuring the Accounts are kept up-to-date.

· Monthly reconcile the Bank Account(s). Currently Lloyds Bank
· Arrange payments to creditors as appropriate and arrange appropriate signatures on payments.

· Make the necessary arrangements to collect payments from outstanding raised fines invoices and bank payments promptly.
Qualities
· Knowledge and experience of current and fundraising finance practice relevant to voluntary and community organisations.
· Knowledge of bookkeeping and financial management (as necessary).

· Good financial analysis skills.
· Ability to communicate clearly
· Relevant computer skills & knowledge of Excel Spreadsheets
D J Richardson, League Secretary
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